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A. Introduction & Ethos 

Griffeen Community College (CC) is a co-educational multi belief post-primary school located in 

Lucan, Co. Dublin.  The college will operate under the patronage of Dublin and Dún Laoghaire 

Education and Training Board (DDLETB), in partnership with Scoil Sinéad Ltd., a new partner for 

post primary education in Ireland.  Scoil Sinéad’s mission is to provide second-level education that 

facilitates every child to achieve their true potential regardless of individual challenges, thereby 

providing hope and support for parents (for the purpose of this document the word parents refers to 

parents &/or guardians) of children with and without special educational needs. Griffeen CC will be 

the first school in Ireland run under this exciting new partnership model. Combining the experience 

and knowledge of DDLETB and the unique vision of inclusive education endorsed by Scoil Sinéad, 

we will provide a positive, inclusive environment in which all students can learn and grow.  

 

Griffeen CC will welcome its first cohort of students in August 2017 (The college will open in Sept 
2017 on Floor 3 in Kishoge Community College .It will serve the community of Lucan and its immediate 

hinterland (See map attached).  It will be a school of excellence and opportunity, using modern and 

innovative approaches for an inclusive teaching and learning environment through the medium of 

English. It will provide an array of educational experiences and development opportunities for 

students built on the principles of the universal design for learning.   
 

The rationale for this policy is to provide fair, transparent and effective criteria for admission of 

students to the College in compliance with legislative requirements. The Board of Management fully 

subscribes to the principles of partnership, accountability, transparency, inclusion and respect for 

diversity, parental choice and equality.  The BOM reviews its Admissions Policy each year.  

Decisions made in relation to enrolment are governed by DES provision regarding class size, staffing 

provisions and relevant requirements concerning accommodation and the health & safety of students.  

The Board of Management may set a maximum limit on the number of places available in the 

College in any given year. The Board will set such limits based on the availability of facilities and 

staff, and bearing in mind that certain agreed maximum class sizes will pertain in certain subjects. 

 

Mission Statement 

Griffeen CC will promote the development of the whole person. Its aim will be to create, with the 

assistance of parents responsible citizens equipped with skills for life. We will ensure that every 

student is given the opportunity to succeed by creating supportive learning environments and by 

encouraging the development and awareness of the students individual learning styles. The 

characteristic spirit of the college is based on respect, tolerance and understanding while appreciating 

the diversity of our changing world.  The Board of Management will inculcate a value for culture and 

traditions, provide a caring and inclusive community where 

“wisdom- inclusion -dignity” 

will be central elements enabling students to be confident and creative builders of the future.   

 

Operating Context 
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In establishing this policy, Griffeen Community College seeks to express its commitment to the 

values which underpin the Education Act 1988, the Education (Welfare) Act 2000, the Equal Status 

Act 2000, the Epsen Act 2004 and the ethos and traditions of Dublin and Dun Laoghaire Education 

Training Board in partnership with Scoil Sinead Ltd. 

In addition, Griffeen Community College will act within the context and parameters of  Department 

of Education and Skills regulations and curricular programmes, the rights of our patron (Dublin and 

Dun Laoghaire Education Training Board) as set out in legislation and the funding and resources 

made available to the Board of Management (B.O.M.). Parents and students are expected to accept 

and sign the college’s Code of Positive Behaviour Agreement and other school policies. 

We, with our partners in education, are committed to being a caring, learning community where each 

person is valued and accorded respect and dignity.  Students will learn with pride, progress with 

confidence and achieve with human purpose.  The staff will deliver the curriculum in a calm, 

disciplined and safe environment, in an atmosphere where all will be encouraged to become 

confident, responsible learners striving to reach their full potential.  

We will strive to be an inclusive school where no student will be discriminated against on grounds of 

age (except as outlined in section D.1 below), race, culture, religion, gender, family status, sexual 

orientation, membership of the traveller community, physical or intellectual disability or special 

educational needs, on the basis that the College has the resources and personnel to cater appropriately 

for his/her needs and without detriment to students already enrolled in the College.  This is subject to 

Section 7 (3) (c) of the Equal Status Act, which states that a school may refuse a student or students 

“if it is proved that the refusal is essential to maintain the ethos of the school”.  The enrolment of a 

student must not constitute a threat to the health and/or safety of students of the school or its staff 

We are committed to providing the highest standard of education suited to the needs of all our 

students. We acknowledge the value of on-going whole-school development in collaboration with 

Dublin and Dun Laoghaire Education Training Board, Scoil Sinead, the Board of Management, staff, 

parents, students and the community 

Our Key Principles: 

✓ Wisdom-we will aim to promote the importance of experience and good judgement 

✓ Inclusiveness – we will promote social inclusion and provide opportunity for all. 

✓ Dignity – we will promote equality of access to education and the dignity of each individual. 

✓ Parental Choice- we will respect parental choice in relation to enrolment in the context of the 

criteria laid down by the Board of Management. 

✓ Respect for diversity – we will welcome diversity and embrace the values, cultures and 

traditions of all our pupils to the benefit of all.  

 

B. School Programmes 

The College operates within the regulations laid down from time to time by the Department of 

Education and Skills and follows the curricular programmes prescribed by the Department of 

Education and Skills, which may be amended from time to time, in accordance with Sections 9 and 

30 of the Education Act 1998.   

 

All pupils will follow the Junior & Leaving Cycle core programme, with a number of optional 

subjects.  The College will also offer the option of the Transition Year Programme.  This will be 

compulsory for the first year cohort of 2017 due to the small number of students enrolled. 
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Curriculum 

Junior Certificate  

The opening of the college coincides with the implementation of many initiatives including the 

reforms to the Junior Cycle. Griffeen CC will implement these from day one, putting the college at 

the forefront of curricular design, innovation and implementation. The college will promote an broad 

curriculum with the focus on developing skills needed for life beyond the classroom and on nurturing 

wellbeing. 

The curriculum available in Griffeen Community College will be based on the syllabi of the 

Department of Education and Skills. The core subjects are English, Irish, Maths, Science, Foreign 

language, History, Geography, Religion, SPHE and PE. 

Options in the early years will be determined by the range of teaching subjects among staff and 

student demand. These subjects may include; Art, Technology, Home Economics, Music, Materials 

Technology Wood, Technical Graphics, Science, Business Studies, and Computers. As the student 

cohort expands, the college will opt to provide the full range of DES programmes at senior cycle. 

Short Course offered in 2017/18 may include: 

Coding /Performance Art/CSPE/ Philosophy 

 

Extracurricular Activities: All students are encouraged to be involved in at least 2 extra-curricular 

activates in line with the new Junior Cycle.  Extracurricular activities for students take place based on 

teachers’ initiatives and student interest. Activities may include-

Music/Football/Science/Sport/Debating/Code Club/ etc.  These activities may take place at lunchtime 

or after school. 

 

Transition Year Programme 

Griffeen Community College will offer a Transition Year Programme. This programme will be 

compulsory for the 2017/2018 cohort of students.  Thereafter depending on student numbers 

enrolled this may be an optional programme. Transition Year may be offered to candidates who have 

not attended Griffeen Community College however priority will be given to Griffeen Community 

College students. Places will be filled by application and may include an interview. When TY 

becomes an optional programme current students are not entitled to automatic enrolment. The criteria 

to be used for placement may be as follows: 

1. Previous engagement in school activities. 

2. Attendance and punctuality 

3. Proven track record to work independently and in teams 

4. Other relevant information 

The Transition Year enrolment policy will be available to all 3rd Year students from our Website in 

2020. A parent contribution to cover induction, book rental, activities, insurance etc. will be required 

by Transition Year students.  

The aims of the programme will be: 

1. To provide an education for maturity with the prioritisation of social awareness. 
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2. To promote academic and technical skills with emphasis on self-directed learning. 

3. To educate TY students through personal experience of adult and working life as a basis for 

personal development and maturity. 

Parent Contribution 

There is no tuition fee in Griffeen Community College however one universal annual contribution is 

requested to cover the costs of student’s locks/lockers, student insurance, admission fees, buses, 

curricular & extra-curricular activities, photocopying, texting etc.   

The fee requested for 2017/18 applicants is as follows: contribution of €100 for 1 child; contribution 

€160 for 2 children; 3 children or more in a family contribute €250.00, (the first €50.00 of any 

payment is non-refundable in order to cover administration costs). 

 

C  Educational needs of all Students  
The Board of Management and staff of Griffeen CC will endeavour to meet the educational needs of 

all applicants including the academically gifted and students with S.E.N within the parameters of a 

mainstream setting.  Therefore parents must contact the College with information on any additional 

needs as early as possible so that these needs can be assessed and addressed properly.  

 

In making provision for students with special needs the following information is required: 

Has the student had access to any of the following resources? 

 

a) Special needs assistant/ SNA 

b) Special class  

c) Help, for specific needs, from any resource teacher  

d) Assistance with behavioural modification  

e) Professional assessment. (Report should be provided to school)  

f) Any additional resources to help with special needs  

g) Help in areas including visual impairment, hearing impairment, general learning disability or 

emotional disturbance.  

h) Any resource in relation to travel or mobility etc.  

If an expert report is available it should include a workable strategy for addressing the needs, 

allowing for the resources available. 

 

Griffeen CC welcomes students with special educational needs who fulfil the regular enrolment 

requirements.  All applications will be considered ensuring that the educational interests of the whole 

school community are respected and taken into account.  The availability of specialised learning 

support is dependent on the allocation of annual resources to the college from the National Council 

Special Education (NCSE) in consultation with the Special Education Needs Officer (SENO).  

Please note: 

1. All students with additional needs who accept a place in Griffeen CC become part of the 

school community and will be treated equally under our Code of Positive Behaviour. 

2. Access to student’s records and individual educational plans from primary or other schools 

will be necessary to cater for the needs of SEN students.  This information must be provided 

when a place is accepted in Griffeen CC in order that the school can apply to the NCSE for 

the resources needed to support students with special educational needs (SEN).   

3. Parental permission will be sought for access to any relevant medical or psychological 

reports. In the absence of such reports, National Educational Psychological Services (NEPS) 

assessment or similar may be necessary.  
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4. Griffeen CC, in co-operation with the SENO, NEPS and or other relevant authorities, will 

inform the Department of Education and Science of whatever resources, equipment or 

personnel will be required to cater for the special needs of the applicant.  

5. Subject to the provision and availability of the necessary resources, the Principal and/or 

relevant teacher will, as soon as possible, arrange to meet with the parents of the student to 

discuss the student’s needs and the school’s capacity to meet those needs.  

6. The college reserves the right to refuse enrolment to any student in exceptional cases and in 

line with the provisions of this admissions policy. Such an exceptional case could include the 

following:  

•  In the opinion of the BOM & based on consultation with associated agencies 

(NCSE/SENO/feeder school)-The student has special needs such that, even with 

additional resources available from the Department of Education and Science, the 

college cannot meet such needs and/or provide the student with an appropriate 

education,  

or 

• In the opinion of the BOM & based on consultation with associated agencies 

(NCSE/SENO/feeder school), that enrolment of a child would not be in the best 

educational interest of the child. 

7. Griffeen CC will remain committed to its ethos of inclusive education but while it is housed 

in temporary accommodation it will not be in a position to have designated ASD class/unit. 

8. Any applicant who is refused enrolment on foot of an application under this Policy is entitled 

to appeal that decision.  Please see section “Right to Appeal”- Pg 11 

 

D Mid-Year or Mid-Cycle Transfers from another school 

Mid-year applications will be considered by the Board of Management, who will respect the rights 

of the existing school community and in particular, students currently enrolled.  

 

In considering transfer applications, Griffeen CC shall take account of the feasibility of providing 

programmes of study appropriate to the applicant’s needs, with regard to availability of subjects, 

levels of examination, and stage of examination programme which the applicant has reached at the 

time application is made. Application for enrolment in the College and acceptance of an offer of a 

place in the College shall be taken as indicating acceptance of the College’s existing curricular 

arrangements.  

 

All applications from students currently attending / recently attending other schools will be 

considered according to the following conditions: 

1. The availability of a suitable place in Griffeen CC 

2. Is in the best interest of the applicant 

3. Is of educational benefit to the applicant for enrolment.  The College will also take due 

account the suitability of the subjects taught and the levels at which they are taught, and the 

subject options available to the student.  Griffeen CC does not guarantee a place in any 

subject or course to a student who transfers during the school year or during the progress of a 

programme.  

4. Is in the best interest of Griffeen CC and students already enrolled at the time of the 

application in the provision of services to others which might unreasonably impede good 

order and discipline in the college or which might place the safety or security of students 

and/or staff at risk 
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5. Is accompanied by all relevant information from the applicant and from the former school of 

the applicant;  

6. Griffeen CC will require information and/or reports from the student’s former/current school 

regarding the applicant’s record in such areas as attendance, abilities, special needs, and any 

other matters relating to the student’s educational progress and behaviour as the management 

may consider appropriate.  

7. The College will reserve the right to question the suitability of a transfer during the school 

year in the best interest of the student and the school community.  Consideration will be given 

to such matters as the consequences of a mid-year transfer on the student’s academic and all 

round progress, and any likely impact on the academic progress of the assigned class.   

8. Where the Board of Management considers a student for a place, the decision shall be taken 

in consultation with the applicant’s parents, her/his former school and, where appropriate, the 

Education Welfare Officer or other relevant educational personnel. Where the decision is 

favourable, such a place may be offered immediately, or, where the Board considers it would 

be better, may offer it with effect from the beginning of the next academic year.  

9. The College may consult the Educational Welfare Officer concerning an applicant 

 

Mid-Year Enrolment  Procedures 

 

1. A fully completed official application form – available from the College- info@griffeencc.ie 

. This should be accompanied by the student’s two most recent school reports /any 

educational - psychological reports that are available/ a written report on the student relating 

to attendance, educational progress, behaviour, from the school they are currently / have 

previously attended. (cf. Education (Welfare) Act 2000, Section 24, Subsection 5). 

2. The student and parents will attend an interview, the purpose of which is to ascertain if the 

student is suitable for admission, given curricular provision, subject choices and facilities 

available; will benefit from attendance in our college; and will contribute positively to our 

school community. 

3. Parents will be informed in writing of the outcome of their application.  

4. It is a condition of admission that the student and parents will accept and sign the Code of 

Behaviour of the college.  

5. In order to have an application considered on behalf of a student who has been expelled or 

whose expulsion has been decided upon by the Board of Management of their current school, 

parents are required to provide written evidence of the completion of the appeals process 

provided for under Section 29 of the Education Act, 1998. 

Please note  

1. A consultation with the previous school will always take place. 

2. Consultation with the TUSLA if deemed necessary may take place. 

  

Where a student is considered for a place, providing such a place exists, the decision will be taken by 

the Board of Management, in consultation with the student’s parent(s), her/his former school, the 

education welfare officer (if applicable).  Whether such a place be offered immediately, or whether it 

would be better to wait until the beginning of the next academic year will be decided by the BOM. 

Completion of Transfer Enrolment  

The Board of Management shall determine  

mailto:info@griffeencc.ie
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a) A date for enrolment of accepted applicants and shall require parents/ carers to attend 

prior meeting(s) for the purpose of proper administration of the application and enrolment 

procedures, including observation of the requirements of the Education (Welfare) Act 

2000-2004.  

b) Both child and parent must attend on the date specified for the purpose of enrolment.  

c) Failure to attend on that date, or failure to complete other requirements by or on that date, 

or failure to attend other meetings required as part of the enrolment process, unless there 

is in any of these circumstances good and reasonable cause for such failure, will be taken 

to indicate an intention not to proceed with enrolment of an applicant.  

Note: Where there is any doubt or question in relation to any of the information provided by 

Parent(s) in support of an enrolment application to this College, the Board of Management 

reserves the right to use its discretion in relation to that enrolment application.  False or 

inaccurate information may invalidate any application. 

Every applicant who is refused enrolment on foot of an application under this Policy is entitled to 

appeal that decision.  (see Appeal procedure page 11) 

 

E First Year Enrolment Procedures-Department of Education and Skills 

Regulations 
Eligibility for admission to first year  2017/2018 includes the following DES regulations: 

1. Having reached the required age: 12 on the 1st January in the calendar year following the 

student’s entry into First Year. 

2. Pupils of Irish nationality should have completed Sixth class in Primary School in the 

academic year prior to entry.   

3. Students from other countries should have reached a comparable standard of education. 

4. Students must be willing to accept the Code of Positive Behaviour of the College.  

Confirmation in writing is required that parents and the student are in agreement with this 

policy and other school policies. 

Please Note: 

• Applications must be made on a Griffeen CC Application Form.  

• Only such forms that have been completed in full will be considered by the Principal (The 

school manager has delegated authority to the Principal to administer the admissions policy on his 

behalf).   

• Completion of such a form does not guarantee a place in the school.  

• Applications should be submitted by the 24th May 2017.  

• There are a limited number of places available to incoming 1st Year students in 2017 and 

2018 due to the constraints of temporary accommodation in Kishoge Community College.  

• It is a condition of enrolment that parents accept and sign the Code of Behaviour. 

 

Selection Criteria for 1st Year 2017 
Subject to ensuring the best educational experience of all in line with the school’s mission statement.  

The College will use the following order of priority to allocate places: 

 

Band One 

Any children of families living in the defined area. (See attached map-Appendix 1).  
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Band Two 

Any children attending schools in the defined area who live outside the defined area. 

 

Band Three 

Late applications that satisfy criteria one or two.  Applications received after the closing date and 

time will be in Band Three regardless of the band they would fall into.  Places will be awarded on 

date and time of application 

 

If any band is oversubscribed a random selection (lottery) will take place in the presence of the 

interim Board of Management to allocate places in that band.  All applications received before the 

closing date in that band will be allocated a number to determine the order in which the places 

available will be allocated and the order in which the waiting lists is to be determined. It is only 

after the allocation of that band will the subsequent bands be considered.  The waiting list will 

remain open until 24th August 2017. 

 

Closing Date  

The closing date for receipt of applications for enrolment in First Year 2017 is May 24th.  

 

F. First Year Enrolment Process  

1) Fully completed application form- available by request from info@griffeencc.ie - proof of 

delivery of applications to the college will be the responsibility of Parents. 

2) The following documents must accompany all enrolment applications- 

• Original Birth cert 

• 2 passport photos 

• proof of residence 

• Educational/ Psychological reports if applicable. 

3) All the required documentation must accompany the application before it will be considered 

by the Principal. 

4) The provision of incomplete or inaccurate information will render the enrolment application 

void of and any offer of a place in the college will be withdrawn  

5) Completion of such a form does not guarantee a place in the school.  

6) The Closing date for 1st Year Applications for 2017/18 is Wednesday 24th May 2017 at 

4pm. 

7) A form of acknowledgement/receipt will be posted/emailed for each enrolment within 10 

calendar days of lodging the application form.  Parents who have not received an 

acknowledgement within this period are advised to contact the College immediately by 

emailing info@griffeencc.ie.  

8) On receipt of all applications received -the Principal in consultation with the School Manager 

will meet in late May to consider all applications  

9) The Principal will contact all applicants in writing in June 2017 informing them if they are 

being offered a place in 1st Year 2017.   

mailto:info@griffeencc.ie
mailto:info@griffeencc.ie
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10) Parents will be requested to confirm in writing their acceptance /refusal of the offer of the 

place within 10 calendar days of the offer of a place been made.  The payment of the 

universal contribution (€100) is payable.  

11) Parents of our incoming 1st years are required to attend An Information Evening, date to be 

confirmed. This meeting will address the themes of subjects, pastoral care, extra-curricular 

and discipline agreements within the college etc.  This meeting is a vital stage in the 

enrolment process, as the parents and student will formally accept college policies at this 

meeting.   

12) Non attendance at this meeting will result in an applicant receiving a letter from the college.  

If this letter is not responded to by a date stated in the letter, the applicant will be withdrawn 

and this place offered to the next applicant on the Waiting List in that category.  The applicant 

will be notified of this withdrawal by letter. 

13) In June 2017, Parents of Special Educational Needs Students will be invited to attend a 

meeting, which helps us become familiar with our incoming students and to raise awareness 

around all educational needs they may have. 

 

Incoming First Year students will be required to sit the College’s Entrance Assessment.  This is a 

compulsory part of the enrolment process.  The purpose of this test is: 

a. To ensure students are placed in their first year classes in keeping with our mixed 

ability philosophy. 

b. To screen for students who may require learning support from the College. 

This assessment will not be used as a criterion for the exclusion of any student from the College and 

will take place in early Sept (date to be confirmed). 

• School begins for First Year classes in late August 2017 (unless otherwise determined 

by the Board of Management)  

 

 Late Applications 

1. Applications received, following the closing date, will be placed on a waiting list.   

2. Each application will be considered, according to the date and time of receipt of application 

by Griffeen Community College. 

3. Parents of pupils on the waiting list will be informed whenever a suitable vacancy occurs and 

the Parents will have the option to accept or refuse the place offered to their child. 

4. The waiting list will remain open until the 24th August 2017.  Following this date Parents of 

the remaining applicants will be contacted and informed that the waiting list is no longer 

active.   

5. A successful application for one year cannot be postponed for another year. A new 

application for each school year must be entered.  

6. Subsequently, should Parents still wish their daughter/son to be considered for a place in 

Griffeen Community College they must reapply and complete a new application form. 

 

G Right of Appeal  
The Board of Management of Griffeen CC shall not refuse to admit as a student, a child in respect of 

whom an enrolment application has been made except where such a refusal is in accordance with the 
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policy published under section 15 (2) (d) of the education Act 1998; Education (Welfare) Act 2000 

(Section 19 (1)). 

Every applicant who is refused enrolment on foot of an application under this Policy is entitled to 

appeal that decision to the BOM of the college. 

The BOM may make provision to meet the parents in certain circumstances, or the parents may 

request to meet with the BOM 

The parents will be informed in writing of the BOM decision and the reasons why the student was 

not accepted will be clearly stated.  The right to appeal will be restated (Circular M49/01) and the 

parents  will be advised of how to further appeal the decision  of the BOM to the Dublin & Dun 

Laoghaire Education & Training Board (DDLETB) 

 

Such appeals should be made in the first place to  

1. The Secretary, Board of Management Griffeen Community College Ninth Lock Road 

Lucan, Co. Dublin  

Where an appellant is unsuccessful in their appeal to the Board, and wishes to appeal further 

such appeal should be made to:  

2. Section 29 Appeals Unit, 

Dublin & Dun Laoghaire Education & Training Board (DDLETB) 

1 Tuansgate, Belgard Square East, 

Tallaght,  

Dublin 24    Telephone: 01 4529600 

Appeals must be made in writing within 14 days of notification by the BOM of its 

decision. 

Appeal forms and guidelines are available from the school or from the above address.  

3. Where an appellant is unsuccessful in their appeal to the DDLETB appeals unit, and wishes to 

appeal further such appeal should be made to the  

Secretary General 

Department of Education and Skills  

under the provision of Section 29 of the Education Act 1998/ (Circular M48/01) 

The Parents and the Board of Management will be informed in writing of the decision of the appeal. 

If an appeal is upheld regarding Category Placement, the Board may deem a candidate equally 

qualified to be placed in the relevant category.  

 

H  Administrative  Procedures 
Griffeen Community College Interim Board of Management agreed this policy on:   

Meeting Date: 1st June 2017 

 

 

Rachel McGrath, Príomhoide, 

Secretary to the Board of Management 

To be reviewed Sept 2017 for 2018 admissions 
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