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Overview: 

• In Griffeen Community College Work Experience is an integral part of our TY, LCA and LCVP 

Programmes.  

• Work Experience placements provide students with huge opportunities to explore different careers, 

develop new skills, work on personal development, gain an insight into workplace culture, build 

connections, make links to further education and employment, prepare for the future and engage with 

the community.  

• Work experience aligns closely with the goals and objectives of TY, LCA and LCVP as follows: 

 

o TY: In TY students in GCC follow a programme with an emphasis on personal development, 

self-directed learning and an exploration of interests. They are exposed to a wide variety of 

activities and learning experiences outside the traditional academic curriculum including 

work experience.  

o LCA: In LCA students focus on practical, work-related learning and preparation for 

employment and further education. Work experience forms a large part of the VPG course.  

o LCVP: Students in LCVP complete activities such as career investigations, enterprise 

projects and preparation for the workforce. This programme is designed to link academic 

subjects with vocational skills and the working world. 

 

Work Experience in Griffeen CC: 

Programme Schedule Duration School Support 

TY Work Experience one day 

per week (Thursdays) 

1 school year. Work Experience 

class once per week 

on timetable for 

school year. 

LCA Work Experience one day 

per week (Wednesdays) 

2 school years. (4 x 

sessions) 

VPG Class supports 

students with work 

placements 

throughout LCA. 

LCVP One block placement. 1 school week in 5th 

Year. 

Link Modules class 

prepares students for 

work placement and 

supports them 

throughout the 

process. 

 

Roles and Responsibilities: 

School 

• Work experience placements are supported by the Guidance Counsellor, Programme Co-ordinator, 

VPG and Work Experience Class teachers. Students are also supported by the YearHeads and Tutors.  



 

 

• The Guidance Counsellor provides preparation sessions on topics including CV writing, interview 

skills and workplace etiquette during the last term of the school year (Easter – Summer) to help 

students prepare for sourcing their work experience placements for the following academic year. 

• We maintain communication with employers, parents/guardians, and students throughout their work 

placements.  

• We monitor students during their placements e.g. via phone calls to employers to check in on 

students progress and performance at work. We also monitor students progress in work in class 

through work experience diaries, evaluations, reviews and future planning activities to name a few.  

Students 

• Students are responsible for finding and securing their work experience placements (with support 

from school where needed). 

• Students are expected to adhere to the school code of behaviour as well as the employer's workplace 

rules and regulations. 

• Students are encouraged to report any issues or concerns to their work experience link teacher (TY 

Work Experience Teacher/LCVP Link Modules Teacher/LCA VPG Teacher) promptly.  

Employers 

• Provide a safe, supervised, and educational environment. 

• Offer feedback on the student’s performance through termly evaluation reports.  

• Adhere to legal and safety requirements. 

• Employers are provided with a letter from the school which confirms that students are enrolled in our 

TY/LCA/LCVP. This letter also provides the employers with contact information for the school. 

• A copy of the DDLETB indemnity letter which confirms that our students are insured during their 

work experience placements is also provided to employers. 

Parents/Guardians 

• Parents and Guardians are asked to support students in finding placements. 

• They are also asked to provide necessary transport/to ensure that the students know how to get to 

work on time via public transport. 

• Parents and Guardians are a vital support to students in ensuring that they are prepared for their 

placement. 

 

Placement Guidelines 

• Students in TY and LCA who are out on work experience one day for week are encouraged as much 

as possible to have a different work placement for each term/session. This gives students the 

opportunity to gain experience and skills from a range of different types of work environments. If 

students are staying with the same employer for the full school year, they are asked to work in 

different areas/departments e.g., if a student is working in the local shop, for term 1 they might work 

on the shop floor, for term 2 they might work on the deli and for term 3 they might work in the stock 

room. 

• Students in LCVP need to secure one placement for a one-week block of work experience which 

typically takes place between February mid-term and Easter Break.  

• All students going on work experience placement are provided with a letter, work experience record 

card and insurance information to provide to their employer. 

Assessment and Feedback: 



 

 

• Work Experience is assessed through a variety of formats such as work experience diary entries, 

employer evaluation forms, work placement reflections, discussions with teachers and the Guidance 

Counsellor…etc. 

• The school provides forms and handouts for employer feedback and student self-evaluation. 

Appendices: 

1. GCC Work Experience Record Card. 

2. Work Experience Evaluation for Employers to complete. 

3. Letter from school for employers identifying students and providing school contact details. 

4. Letter of Indemnity from DDLETB for students to provide to employers when starting each 

placement detailing insurance cover. 
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